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On May 9th, 2013, the White House issued Memo M-13-13, entitled “Open Data Policy—Managing Information as an Asset” which outlined a set of policy requirements designed to make federal data more open and accessible. One component of this policy was the adoption of a new metadata format based on international standards. Relative to the old Data.gov DMS standard for non-spatial metadata, this new “Common Core” standard is both simpler and more reflective of the way data is published and consumed in a modern, service-oriented enterprise. Full details on the memo, the other components of the Open Data Policy (ODP), and common core metadata are available on the Project Open Data website.
The implementation timeline for this new standard is very aggressive, even as the standard itself is being refined and improved. OEI is working to develop the tools and associated guidance to help metadata stewards produce and maintain non-geospatial metadata. If you have existing metadata records in the old DMS format, contact the EDG Administrative Group at edg@epa.gov. The EDG Administrative Group can help with an initial bulk import of those records into this new format. Many of the old fields map neatly to the new format, but some editing is still required. To meet this editing need, OEI has developed a Microsoft Excel template spreadsheet that contains the official list of metadata fields, usage notes for each field, an indication of whether the field is required or optional, and for certain fields the ability to select from a dropdown box of valid values. You may download the spreadsheet at the EDG.	Comment by InnoJett: Provide a link to download the spreadsheet?
When editing your records in the spreadsheet, please pay careful attention to the guidance – the validation requirements are very strict and failure to comply will result in your metadata being delisted from Data.gov and excluded from the EPA’s Enterprise Data Inventory. You may find this to be a useful opportunity to conduct a quality check on your metadata and make sure the content is current, and to take advantage of some of the new methods for helping users locate and use your data. 
Once the spreadsheet is complete, email it to edg@epa.gov. The EDG Administrative Group will configure an automated harvest of the metadata into the EDG and inform you of any validation errors. You may send us an updated copy of your spreadsheet at any time. It may take up to 48 hours for the records or any changes or updates to be visible at Data.gov.  If you have questions about any of the fields or the Open Data Policy, please do not hesitate to contact the EDG Administrative Group.

